














































































Manchester Local School District 

   File:  IGBM 

 

 

CREDIT FLEXIBILITY 

 

 

The Board recognizes that an effective educational program is one that provides opportunities for 

students to customize aspects of their learning around their respective needs and interests.  Credit 

flexibility is one method to motivate and increase student learning by allowing access to more 

resources, customization around individual student needs and the use of multiple measures of 

learning.  

 

Credit flexibility shifts the focus from “seat time” to performance.  Students can earn units of 

high school credit based on an individually approved credit flexibility plan.  The intent of credit 

flexibility is to meet increased expectations for high school graduation in response to 

globalization, technology and demographics, and to meet the demand for 21st century skills.   

 

In accordance with State law, the District must develop and implement a credit flexibility plan 

that enables students to earn high school credit by:  

 

 1. completing coursework;   

 

 2. testing out or showing mastery of course content;  

 

 3. pursuing an educational option and/or an individually approved option and/or 

 

 4. any combination of the above. 

 

The Superintendent/designee develops the District’s credit flexibility plan consistent with the 

provisions of the following regulation.   

 

 [Adoption date: March 24, 2010] 

 

LEGAL REFS.: Carnegie Design Team Report to the State Board of Education, New Emphasis  

 on Learning: Ohio’s plan for credit flexibility shifts the focus from “seat time”  

 to performance (March 2009) 

 ORC 3313.60; 3313.603; 3313.609; 3313.6013; 3313.611; 3313.613;  

  3313.614; 3313.90 

  3321.04 

  Chapter 3324 

  Chapter 3365 

 OAC Chapter 3301-34 

  3301-35-06 

  Chapter 3301-46 

   Chapter 3301-51 

  Chapter 3301-61 
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   File:  IGBM 

 

 

CROSS REFS.: IGAD, Career-Technical Education 

 IGBH, Alternative School Programs 

 IGCB, Experimental Programs 

 IGCD, Educational Options (Also LEB) 

 IGCF, Home Instruction 

 IGCH, Postsecondary Enrollment Options (Also LEC) 

 IGE, Adult Education Programs 

 IKA, Grading Systems 

 IKE, Promotion and Retention of Students 

 IKEB, Acceleration 

 IKF, Graduation Requirements 

 

 

     NOTE:  In 2007, the Ohio General Assembly enacted Senate Bill (SB) 311, also known as 

the Ohio Core, which directed the State Board of Education to adopt a plan that 

enables students to earn units of high school credit based on demonstration of 

subject area competency, instead of or in combination with completing hours of 

classroom instruction.  

 

 SB 311 requires all local school boards to comply with the provisions of the State 

Board’s credit flexibility plan by adopting local board policy (ORC 3313.603(J)). 

Full implementation of the local board policy must be reached by the beginning of 

the 2010-11 school year.  

 

 THIS IS A REQUIRED POLICY 
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  File:  IGBM-E 

 

CREDIT FLEXIBILITY 

 

 

In accordance with the Ohio Revised Code and Board of Education Policy for credit flexibility, 

the following set of guidelines will be implemented for any student eligible for high school 

credit. 

 

I. Communication of Guidelines:  Prior to the beginning of each school years, the 

Superintendent or designee will communicate to parents/students the policy and 

guidelines concerning credit flexibility utilizing the following forms of communication: 

 

a.) District/high school website 

b.) Student handbook 

c.) Newsletter/public announcements 

 

II. Application for Flexible Credit:  For a student to participate in and receive the flexible 

credit option, a student must obtain an application packet from the high school 

counselor’s office. To receive a flexible credit option in the first semester, a student must 

have completed and returned all application materials to the high school counselor’s 

office by the end of the first week of May in the preceding school year.  To receive a 

flexible credit option for the second semester, a student must have completed and 

returned all application materials to the high school counselor’s office by the end of the 

first week of November in the current school year.  Once the complete application 

materials are received a committee composed of the Principal, Counselor, and 

appropriate teachers will review the application to determine if the application for credit 

flexibility will meet the credit requirements for graduation.  If the committee approves 

the application materials the student will be required to complete one of the options 

presented below before the beginning of the next semester. 

 

a.) Complete test-out option as specified by South Central Ohio Educational Service 

Center. 

b.) Provide documentation of completed coursework offered by an alternative 

educational provider; documentation must include course content, completion 

date and transcript of grade(s). 

c.) Provide completed portfolio of coursework on approved educational project(s). 

 

III. Grading Options:  A student applying for flexible credit options under this policy and 

regulations may request to receive credit in one of two following options:  1) Graded 

option – this could be in a “letter” grade format or “numerical” grade format. Numerical 

grades will be converted to letter grades utilizing the _________________School District 

grading policy – IKA-R.   2) Pass/Fail Option.  The amount of credit awarded for any 

course or project will be determined by utilizing the current district policy – IKD – 

“Graduation Requirements” – and the adopted list of course offerings and credit values 

for the district.  In the instance that a student cannot complete course requirements or is 

unsuccessful in their attempt to complete course requirements, no credit will be awarded 



 

Manchester Local School District 

 

to the student. The student will have the option of registering for another course in the 

upcoming semester. 
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IV. Review Process:  Annually the Superintendent or designee will establish a “Credit 

Flexibility Review Committee” comprised of stakeholders for the purposes of reviewing 

policy and guidelines as follows: 

a.) Methods and frequency of communication with students and parents 

b.) Collection of performance data including number of student participants, credits 

attempted, credits awarded and types of credits awarded across academic 

disciplines. 

 

 

[Adoption date: March 24, 2010] 

 

 

     NOTE: THIS IS A REQUIRED REGULATION 
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Manchester Local School District 

   File:  IGBM-R 

 

 

CREDIT FLEXIBILITY 

 

 

In accordance with State law, the District’s plan for credit flexibility must: 

 

 1. identify the multiple methods of communication and frequency of each method the 

District will use to communicate the aspects of the credit flexibility policy and plan to 

students and parents on an on-going basis; 

 

 2. allow for demonstrated proficiency options on an on-going basis; 

   

 3. allow for graded options for demonstrated proficiency; 

 

 4. allow demonstration of proficiency to count towards course requirements for 

graduation; 

 

 5. determine credit equivalency for a Carnegie unit; 

   

 6. prohibit capping or limiting the number of courses or credits earned through credit 

flexibility; 

 

 7. allow for both simultaneous credit and/or partial credit to be earned; 

  

 8. not prohibit access to online education, postsecondary options or services from another 

district, as approved by the Board; 

   

 9. allow, if so desired, for the acceptance of credit from other districts and educational 

providers; 

 

 10. establish provisions for instances when students do not or cannot complete 

requirements and 

 

 11. establish a review process and submit data to the Ohio Department of Education about 

the methods and frequency of communication with students and parents.  

 

In addition, the Superintendent/designee collects performance data including, but not limited to, 

the number of participating students, total credits earned and extent to which student 

participation reflects diversity of the student body. 
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   File:  IGBM-R 

 

 

The Ohio Department of Education recommends that the Superintendent maintain a “library” of 

courses that were previously accepted to assist students, parents and teachers with understanding 

available options (or those unique to local contexts and regional economic development 

interests). 

 

 

(Approval date: March 24, 2010) 

 

 

     NOTE: THIS IS A REQUIRED REGULATION 
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Manchester Local School District 

    File:  IGDK 

 

 

INTERSCHOLASTIC EXTRACURRICULAR ELIGIBILITY 

 

 

The Board recognizes the value of interscholastic extracurricular activities for students in grades 

7-12 as an integral part of the total school experience.  Since, participation in interscholastic 

extracurricular activities is a privilege and not a right, students are expected to demonstrate 

competence in the classroom as a condition of participation.   

 

Interscholastic extracurricular activities are defined as school-sponsored student activities 

involving more than one school or school district. 

 

As a condition for the privilege of participating in interscholastic extracurricular activities, a 

student in grades 9 through 12 must have attained a minimum grade point average of 1.5 on a 4.0 

grading scale.  

 

In addition, students participating in any program regulated by the Ohio High School Athletic 

Association (OHSAA) must also comply with all eligibility requirements established by the 

Association.  In order to be eligible, a high school student must have passed a minimum of five 

one-credit courses or the equivalent in the immediately preceding grading period.  The five 

courses may be a combination of high school and college courses. 

 

A student enrolled in the first grading period of the ninth grade after advancement from the 

eighth grade must have passed a minimum of five of all subjects carried the preceding grading 

period in which the student was enrolled in the eighth grade. 

 

A student enrolling in the seventh grade for the first time will be eligible for the first grading 

period regardless of the previous academic achievement.  Thereafter, in order to be eligible, the 

student in grade seven or eight must be currently enrolled in school the immediately preceding 

grading period, and received passing grades during that grading  

period in a minimum of five of those subjects in which the student received grades.   

 
Failure to comply with the grading period eligibility requirements results in extracurricular 

interscholastic ineligibility for the succeeding grading period. 

 

[Adoption date: January 26, 2011] 

 

 

LEGAL REFS.: ORC 2305.23; 2305.231 

  3313.535; 3313.66; 3313.661 

  3315.062 

 OAC Chapter 3301-27 
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     File:  IGDK 

 

 

 

 

 

 

CROSS REFS.: IGD, Cocurricular and Extracurricular Activities 

 IGDJ, Interscholastic Athletics 

 JECBA, Admission of Exchange Students 

 JFC, Student Conduct (Zero Tolerance) 

 Student Handbooks 

 

 

     NOTE: Consistent with State law, the Board has the option of deciding if a student may or 

may not participate in interscholastic extracurricular activities if the student has 

received a failing grade in the previous grading period.  This sample policy offers 

both options in the first sentence.  Prior to adoption, the Board must decide which 

option it wishes to utilize. 

 

 School districts may choose to expand the eligibility requirement to all 

extracurricular activities. 

 

 The Board is also permitted to increase the 1.0 minimum grade point average for 

eligibility.  

 

 The Board must make sure that any policy language adopted is not in conflict with 

the Ohio High School Athletic Association. 

 

  

 THIS IS A REQUIRED POLICY 
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File:  IIAB 

 

 

SUPPLEMENTARY MATERIALS SELECTION AND ADOPTION 

 

 

The right to a free choice among alternatives is basic to a democratic society.  It is through the 

exercise of the freedoms set forth in the Bill of Rights that an informed choice can take place.  

Our educational system must, therefore, allow free access to a full range of instructional 

materials to insure the realization of this freedom. 

 

Needs of the individual school, based on knowledge of the curriculum and the existing 

collection, are given first consideration.  Supplementary materials and other resources are 

selected by the professional staff to increase the effectiveness of the instructional program.  

Supplementary instructional materials means instructional content, regardless of format, that is 

provided to the student, including printed or representational materials, audio-visual materials 

and materials available in electronic or digital formats (such as materials accessible through the 

Internet).   

 

Materials are considered on the basis of overall purpose; timeliness or permanence; importance 

of the subject matter, quality of the writing or production; readability and popular appeal; 

authoritativeness; reputation of the publisher or producer, reputation and significance of the 

author, artist, composer, producer, etc.; format and price. 

 

Supplementary materials support and are consistent with the general educational goals of the 

District and the written objectives of specific courses. 

 

The materials should make a contribution to the balance of the individual school collection of 

materials for which they are selected.  Materials should be appropriate for the subject area, age 

level, ability level, emotional development and social development of the students for whom 

they are selected. 

 

Each item should be approached from a broad perspective, looking at the work as a whole and 

judging controversial elements in context rather than as isolated parts.  Periodicals, for example, 

should be selected and purchased for their over-all reputation, and should not be rejected because 

of an occasional article that may be offensive. 

 

When using film, instructional television or any other technology (coupled with graded courses 

of study and general curriculum materials), teachers should keep in mind that the software 

delivered to the student must be suitable to both the skill and maturity level of the learner. 

Federal copyright rules must be followed at all times. 

 

In addition, parents have the right to inspect any materials used as part of the educational 

curriculum to which their child will be exposed. 
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The recommendation of supplementary materials rests with the Superintendent/designee and 

final approval rests with the Board. 

 

 

[Adoption date: May 18, 2011] 

 

 

LEGAL REFS.: U.S. Const. Art. I, Section 8 

 Copyright Act, 17 USC 101 et seq. 

 Family Educational Rights and Privacy Act; 20 USC Section 1232h 

 ORC 3313.642 

  3329.06; 3329.07; 3329.08 

 OAC 3301-35-04; 3301-35-06 

 

 

CROSS REFS.: EDE, Computer/Online Services (Acceptable Use and Internet Safety) 

 EGAAA, Copyright 

 IIAA, Textbook Selection and Adoption 

 IIAC, Library Materials Selection and Adoption 

 INB, Teaching About Controversial Issues 

 KLB, Public Complaints About the Curriculum or Instructional Materials 
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File:  IIBH 

 

 

DISTRICT WEBSITES 

 

 

District websites and school web pages provide opportunities to engage students, impact student 

learning and interact with the community.  District websites: 

 

 1. give the Board opportunities to communicate its mission, goals, policies and plans with 

the community; 

 

 2.  allow individual schools to provide current and complete information to its community 

at large; 

 

 3.  give the community a means to communicate effectively with the Board and staff; 

 

 4.  create expanded means for student expression;  

 

 5.  provide avenues for teachers to help students meet high standards of performance and 

 

 6. provide opportunities for staff to communicate with students. 

 

 

The technology coordinator is responsible for maintaining the District’s websites in accordance 

with the directives provided by the Superintendent.  The principal/designee of each school shall 

ensure that the school’s web page is maintained in such a way that the community receives 

current and accurate information. 

 

The District may elect to have its websites serve additional purposes related to its educational 

mission.  These include, but are not limited to: 

 

 1. publishing a student newspaper; 

 

 2. posting teacher-created class information or 

 

 3. publishing appropriate student class work. 

 

When a school allows student publications on its web page, the purpose of including such 

publications shall be clearly identified in that section of the page.  These publications shall be 

consistent with the District’s mission, goals, policies, programs and activities.  All publications 

shall meet established District requirements related to student print publications and be in 

accordance with State and Federal law related to student expression. 
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File:  IIBH 

 

 

 

Advertising or Sponsorships 

 

Any use of advertising or sponsorships that appear on the District’s website must be approved by 

the  Superintendent/designee.  Use must be consistent with District policies and guidelines for 

other District publications. 

       

The Board directs the Superintendent to develop regulations to implement all the provisions of 

this policy.  These regulations shall address staff and student privacy and content standards for 

website publications. 

 

 

[Adoption date: June 29, 2005] 

(Revision date: May 18, 2011) 

 

 

LEGAL REFS.: Family Educational Rights and Privacy Act; 20 USC 1232g et seq. 

 Children’s Internet Protection Act; 47 USC 254(h)(5)(b)(iii); (P.L. 106-554,  

    HR 4577, 2000, 114 Stat 2763) 

 ORC 149.41; 149.43 

  3313.20 

 OAC 3301-35-04; 3301-35-06 

 

 

CROSS REFS.: EDE, Computer/Online Services (Acceptable Use and Internet Safety)  

 IGDB, Student Publications 

 JO, Student Records 

 KBA, Public’s Right to Know 

 KJ, Advertising in the Schools 

 

 

     NOTE: School district websites and individual school web pages are wonderful 

communication tools. These sites provide opportunities to communicate with 

stakeholders and highlight district achievements. 
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 Communication between staff and students can be maximized by creating web 

pages and/or social networking sites for staff members with responsibilities to and 

for students beyond the regular school day, e.g. coaches, advisors and others. These 

staff members may find it useful to have a district-sanctioned means to 

communicate with students in a popular form that appeals to students. 

 

 These sites could be restricted to educational purposes only and be strictly 

monitored by the district’s technology coordinator. Edit this policy to fit the needs 

of the district. 
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Manchester Local Schools 

Field Trip Permission Slip 

 

Student’s Name:         

 

Class Taking Trip:        

 

Date of Trip:         

 

Trip Destination:         

 

Departure Time:     Approximate Return Time:    

 

Teacher(s):             

 

Medical Allergies:            

 

              

 

Emergency Phone Number(s) to be reached:        

 

              

 

 

I hereby give permission for         to attend 

the above sponsored field trip. 

 

              
Parent/Guardian Signature       Date 

MANCHESTER LOCAL SCHOOL DISTRICT 
 

 Board of Education: 130 Wayne Frye Drive Robert C. Ralstin 

 Richard K. Foster,   Manchester, Ohio 45144 Superintendent 

 President  (937) 549-4777 

Kathleen F. Stacy,   Fax: (937) 549-4744 Karen K. Ballengee 

 Vice President  Treasurer 

Roy F. Cooper  Fax: (937) 549-4744  

Terry Himes   Michelle Arnold 

Fredricka Jenkins   Administrative Assistant II 
  “Home of the Greyhounds” 
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File:  IICC 

 

 

SCHOOL VOLUNTEERS 

 

 

The Board believes one of the greatest resources available may be found in the citizens of the 

community who have special knowledge and talents to contribute to the District.  The use of 

citizens as volunteers within the school program enhances the educational process not only for 

students, but for the community as well.  Volunteers may provide additional support in the 

classroom, promote community-school cooperation in facilitating the learning process and 

provide resource persons who have expertise in various areas. 

 

Recruitment and selection of volunteers is done at the local building level.  Interested individuals 

must contact the building principal or his/her designee.  The interests and abilities of the 

volunteers are considered when making assignments.   

 

All volunteers shall be registered with the District office and at the appropriate building.  

Standard procedures for record keeping include hours contributed by various volunteers, types of 

services or donations made and an application kept on file at the local school for any volunteer 

who works directly with students, especially in tutorial relationships. 

 

Current and prospective volunteers who have or will have unsupervised access to children on a 

regular basis must have completed a criminal record check (BCII & FBI). 

 

The Ohio High School Athletic Association (OHSAA) requires volunteer coaches to hold pupil-

activity permits.  The Ohio Department of Education (ODE) requires that pupil activity permit 

applicants submit to criminal records checks (ORC 3319.303, Ohio Administrative Code (OAC) 

3301-27-01). Accordingly, volunteer coaches must have pupil activity permits and will need to 

submit to criminal records checks prior to obtaining or renewing said permits. 

 

[Adoption date:  June 29, 2005] 

[Revision date: August 15, 2007] 

[Revision date: May 13, 2009] 

[Revision date: May 18, 2011] 

 

 

LEGAL REFS.: ORC 2305.23; 2305.231 

  Chapter 2744 

  3319.39 

 OAC 3301-9-01 

 

 

CROSS REFS.: GBQ, Criminal Record Check 

 GDBB, Support Staff Pupil Activity Contracts 

 IIC, Community Instructional Resources (Also KF) 







Manchester Local School District 

File:  IKA 

 

 

GRADING SYSTEMS 

 

 

Grading is a system of measuring and recording student progress and achievement which enables 

students, parents and teachers to assess strengths and weaknesses; plan an educational future for 

students in the areas of the greatest potential for success; and know where remedial work is 

required. 

 

The Board believes students respond more positively to the opportunity for success than to the 

threat of failure.  Therefore, the District seeks in its instructional program to make achievement 

both recognizable and possible for students.  It emphasizes achievement in its processes of 

evaluating student performance. 

 

The Board recognizes that a system of grading student achievement can help students, teachers 

and parents to better assess progress toward personal educational goals and assist the students in 

implementing that progress.   

 

The administration and professional staff devise grading systems for evaluating and recording 

student progress.  The records and reports of individual students are kept in a form which is 

understandable to parents as well as teachers. The Board approves the grading and reporting 

systems as developed by the faculty, upon recommendation of the Superintendent. 

 

The Board recognizes that any grading system, however effective, has subjective elements. There 

are fundamental principles which must guide all instructors in the assignment of marks and 

achievement. 

 

 1. The achievement mark in any subject should represent the most objective measurement 

by the teacher of the achievement of the individual.  A variety of evaluation measures 

are used and accurate records are kept to substantiate the grade given. 

 

 2. An individual should not receive a failing grade unless he/she has not met stated 

minimum requirements. 

 

 3. Grades are a factor used to motivate students.  Poor or failing grades should trigger a 

variety of instructional and intervention activities to assist the student in achieving 

better grades by the next grading period, if possible. 
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Permissive language 

 

The Superintendent develops procedures for grading which include the following. 

 

 1. Each student should know what behavior and achievements are expected at the outset of 

any course of study. 

 

 2. Each student should be kept informed of personal progress during the course of a unit 

of study. 

 

 3. Methods of grading are appropriate to the course of study and the maturity of students. 

 

 4. Provisions are made for a pass/fail grade where appropriate. 

 

 5. Students should be encouraged to evaluate their own achievements. 

 

 6. No grading system should serve to inhibit the teacher from learning the strengths and 

weaknesses of each student on an individual basis. 

 

 7. All grading systems are subject to continual review and revision to better serve the 

purposes for grading established by the Board. 

 

Final decision on any grade is the responsibility of the building principal. 

 

 

[Adoption date: June 29, 2005] 

[Revision date: January 26, 2011] 

 

 

LEGAL REFS.: OAC 3301-35-04; 3301-35-06 

 

 

CROSS REFS.: IK, Academic Achievement 

 IKAB, Student Progress Reports to Parents 

 

 

     NOTE: THIS IS A REQUIRED POLICY 
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    File:  IL 

 

 

TESTING PROGRAMS 

 

 

The Board believes that a program of group testing can provide a meaningful source of 

information about the adopted curriculum and overall student achievement.  Therefore, the Board 

authorizes a program of group testing in order to: 

 

 1. evaluate strengths and weaknesses of current curriculum and instruction and to identify 

areas needing change; 

 

 2. compare achievement of District students with achievement of a sample population as 

one means of evaluating student growth; 

 

 3. provide a degree of diagnostic instructional information to teachers about the group(s) 

of students with whom they work; 

 

 4. provide general information about a student’s probable aptitude for school-related tasks 

and 

 

 5. provide one basis for a longitudinal study of student achievement and proficiency. 

 

Information gained through the use of group tests is used to design educational opportunities for 

students to better meet their individual and collective needs.  The Board views such information 

gathering as a primary function of the public schools.  Individual permission of parents is not 

required for the administration of these group tests. 

 

The Board recognizes that all tests provide only a limited source of information about an 

individual student.  Information drawn from group tests is therefore used only in conjunction 

with all other information available about a student in advising the student or assisting the 

student in improving his/her work. 

 

Each student with a disability is considered individually as to his/her participation in the testing 

programs. 

 

Records of the results of group tests are maintained in accordance with the Board’s policy on 

student records. 

 

The administration has developed guidelines for the secure storing of testing instruments. 

 

 

[Adoption date: June 29, 2005] 

(Revision date: May 18, 2011) 
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    File:  IL 

 

 

LEGAL REFS.: ORC 3301.0710 through 0713; 3301.0715; 3301.0717 

  3319.32; 3319.321 

 OAC 3301-13-05; 3301-35-02; 3301-35-03; 3301-35-04 

 

 

CROSS REFS.: AFE, Evaluation of Instructional Programs (Also IM) 

 IGBA, Programs for Students with Disabilities 

 JO, Student Records 

 

 

     NOTE: To assist administrators in developing the required written testing security plan, a 

regulation follows this policy, which details the requirements for the secure 

storing and administration of proficiency test. 

 

  

 

 

 THIS IS A REQUIRED POLICY 
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